Application Form

Thank you for your interest in our vacancy. Where possible please return the form in Word format. We look forward to receiving your application form.

All completed applications should be returned by email to sprecruitment@stayingput.org.uk

1. POST TITLE: 
Please indicate clearly here which post you are applying for
	





2. PERSONAL DETAILS
	
First name					

Surname

Address


Telephone (Day)
Telephone (Eve)	

Email address:	



	National Insurance No.

Date of Birth



3. REFERENCES
Please give details of two referees. One of these should be your present or last employer where possible. References will be taken up after interview for the successful candidate prior to employment.
	
1. Current/most recent employer




Your Job Title:


	
2. Capacity in which you know this person:



	Name and Address of Referee

	Name and Address of Referee





	Email address:

	Email address:


	Daytime telephone number

	Daytime telephone number




4. DECLARATIONS

4.1 Declaration of interest:
Do you have a close personal/familial relationship with any member of the staff team or Management Committee of our organisation?  

YES/NO
If yes, please state who and the nature of the relationship:





4.2 Eligibility for employment:
Under the requirements of the Asylum & Immigration Act, are you currently eligible to work in the UK? 
YES/NO
(Evidence will be required prior to employment)

4.3 Criminal convictions:
Due to the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (exemptions) Order 1975.

Applicants are therefore not entitled to withhold information about convictions which are for other purposes “spent” under the provisions of the Act and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the Employment Group.

A standard DBS check will be carried out in relation to the successful candidate. 

Any information given will be completely confidential and will be considered only in relation to an application for a position to which the order applies.

Please give details of any criminal convictions (with dates): in the space below:

……………………………………………………………………………………………………………………………………….
												
4.4 Disability Discrimination Act

	Do you consider yourself to be a disabled person?                       
	 YES         
	
	No
	

	If yes, please state disability: (if you wish)


Do you have any specific requirements for support you need to attend interview?








4.4 Disciplinary Record
Have you been the subject of any disciplinary process in the last 12 months? If yes, what was it for and what was the outcome?

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

4.5 Declaration & Consent:

I DECLARE THAT I HAVE COMPLETED THIS APPLICATION MYSELF AND THAT THE INFORMATION ON THIS FORM IS CORRECT TO THE BEST OF MY KNOWLEDGE.

Note: The withholding, falsifying or omitting of relevant information by a successful candidate may be considered as gross misconduct leading to dismissal.


Signed………………………………………  Date…………………………………...

Print Name………………………………………………


5. EQUAL OPPORTUNITIES
Staying Put is committed to equal opportunities and we seek a workforce which reflects the communities we serve. We welcome applicants from all groups. All applications are treated on merit. To ensure that our policy is carried out effectively, we ask all applicants to answer the attached Recruitment Monitoring Form.

	How did you learn of this vacancy?

	






6.  ABILITY TO DRIVE
Do you have a valid driving licence? 						YES/NO 

Do you have access to a vehicle you can use for work purposes?		YES/NO 


7. EDUCATION AND QUALIFICATIONS
	School, College, University/
Polytechnic
	Qualification
Obtained
	Subject(s)
	Date
From
	Date
to
	How obtained (F/T, P/T Correspondence)

	




	
	
	
	
	

	




	
	
	
	
	

	




	
	
	
	
	

	




	
	
	
	
	

	



	
	
	
	
	






8. NON-QUALIFICATION TRAINING COURSES/DEVELOPMENT
	Title of course
	Date completed
	Length of course
	Organising Body

	


	
	
	




9. LANGUAGE SKILLS
	Do you speak and/or write languages other than English? If so, would you be prepared to use them for work purposes? Please give details below and state if fluent.







10. PRESENT/MOST RECENT EMPLOYMENT
	Present (or last) Employer


Daytime phone no:


	Dates of employment
	Job Title

	
	From
	To
	

	
	


	


	

	Main duties & responsibilities






	Reason(s) for leaving


	Period of Notice Required


	Salary:






[image: ]

		1
11. PREVIOUS EMPLOYMENT

	Employer
	Dates From/To
	Job Title 
	[bookmark: _GoBack]Main Responsibilities
	Reason(s) for leaving


	1.




	






	
	
	

	2.







	
	
	
	

	3.








	
	
	
	

	4.







	
	
	
	

	5.







	






	
	
	



12. RELEVANT UNPAID/VOLUNTARY WORK
	Name of Organisation
	Role and hours per week
	Experience gained
	Dates From/To

	


	



	



	



13. ADDITIONAL INFORMATION
Please provide details of how your skills, knowledge and experience are a match to the person specification in the job description. 
This section of the application form is very important as it helps us to identify the candidates who have the skills, knowledge and experience that match what we are looking for in this role. What you write here helps us decide who to interview. Give us as much information as you can. 
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